[image: image1.jpg]



7860 Peters Road, F111 • Plantation, Florida 33324
(954) 723-0057 Phone • (954) 723-0353 Fax
www.naceonline.com • info@naceonline.com


JOINT SPONSORSHIP AGREEMENT
This agreement is between the National Association for Continuing Education (hereafter referred to as NACE) and ____________________., a non-accredited sponsor of continuing medical education (hereafter referred to as NAS). 
By its authorized signature on this agreement, the NAS affirms that the CME activity (___________) outlined in the attached application serves to develop, maintain, or increase the knowledge, skills and professional performance that a physician uses to provide services for patients, the public or the profession. 

Further, the NAS accepts accountability for all aspects in the planning and implementation of these CME activities in compliance with the Essential Areas and Policies of the Accreditation Council for Continuing Medical Education (ACCME). 
1. An application must have been submitted to NACE prior to the planning of this activity in order to be in compliance with revised ACCME regulations. 
2. All proposed CME activities must be reviewed and approved by NACE to ensure compliance with all Essential Areas and Policies of the ACCME .
3. NACE, as the ACCME-accredited sponsor, will assign the appropriate AMA PRA Category Credits™ to the jointly sponsored activity. Further, NACE shall have the authority to withdraw the designation of credit and revoke this Agreement at any time during the planning or implementation of the activity if the NAS fails to meet the requirements of the ACCME or the terms in this Agreement. 
4. Letters of Agreement regarding grants must be between the commercial supporter and NACE, and may also include NAS as an Educational Partner.  All Letters of Agreement must be approved and signed by NACE prior to the activity. NAS is responsible for maintaining Letters of Agreement from all commercial supporters.
5. When a commercial supporter requires the accredited provider to submit proposals for funding online, NAS will provide NACE with the proposal and budget and will assist NACE in the filing of such on line at the commercial supporters website.  NACE will charge NAS an additional fee of $100 per hour for the filing of any online grants.
6. Monies from commercial supporters may be paid directly to the NAS. NAS shall provide NACE with a copy of the Letter of Agreement and a post-activity accounting as to how the funds were disbursed. In the event the commercial supporter requires the check be payable to NACE as the accredited provider, the check will be reissued by NACE to the NAS minus a $250 administrative fee.
7. NAS will be responsible to the commercial supporter for all reconciliations of budgets in a timely manner in accordance with the policies of the commercial supporter.  Any funds due the commercial supporter as a result of the reconciliation must be paid by the NAS as prescribed by the commercial supporter in the Letter of Agreement. 

8. All promotional materials (brochures, advertisements, flyers, syllabi, and website information) must be approved by NACE in writing prior to being published. 
9.  For live activities, NACE reserves the right for a site visit.  Travel and lodging expenses for one NACE staff person will be paid by the NAS.
10. NACE will provide to the NAS a schedule of fees for joint sponsorship as Exhibit I and will invoice the NAS accordingly.  Fees may be revised depending on the scope of the activity and the types of services the NAS wants NACE to provide.
11. NACE will provide to the NAS a copy of the ACCME Essential Areas and Elements and the Standards for Commercial Support as Exhibit II. Compliance with these guidelines by NAS is essential to our sponsorship and must be demonstrated.

12. NACE will provide to the NAS a copy of the required deliverables to be submitted to the National Association for Continuing Education during activity planning and upon completion of the activity as Exhibit III.  By signing the joint sponsorship agreement, you agree to submit these documents as required.

13. NAS agrees to indemnify and hold harmless NACE against any claims or expenses arising from this educational activity.
This agreement entered into on _________ for the National Association for Continuing Education and _____________ by the undersigned. 
For: National Association for Continuing Education
  For: ___________________________________

Signature:  _____________________________


Signature: ____________________________       
Print Name: ____________________________


Print Name: __________________________        
Title: __________________________________


Title: ________________________________         

Date: _________________________________

          Date: ________________________________
Rev. 12.15.09
EXHIBIT I

Schedule of Fees for _______________________

	Service
	Fee

	Accreditation Fee
	

	Certificate Fee
	

	Grant Proposal Submission Fee
	

	Check Reissue Fee
	


EXHIBIT II

ACCME Essential Areas and Elements and Standards for Commercial Support

EXHIBIT III

Required Deliverables

SUBMIT THE FOLLOWING ITEMS AFTER THE CME ACTIVITY HAS BEEN APPROVED AND WITHIN 14 DAYS OF THE MEETING/RELEASE DATE

· Brochure/marketing materials

· Faculty and planning committee paperwork

· These documents must be submitted for anyone that provides input on the CME activity content.

· CVs

· Disclosure forms

· Conflict of Interest Resolution Forms

· Letters of Agreement for all commercial supporters

· Each letter of agreement must be executed by all three parties (NACE, NAS, and Commercial Supporter)

· Documentation of exhibitor and advertiser payments/agreements

· Draft of handout/program materials

· Draft evaluation form/questions

SUBMIT THE FOLLOWING ITEMS WITHIN 10 DAYS OF THE END OF THE CME ACTVITY

· Spreadsheet listing all attendees, contact information, and # credits earned- use template provided by NACE

· Final handbook/program materials

SUBMIT THE FOLLOWING ITEMS WITHIN 30 DAYS OF THE END OF THE CME ACTVITY

· Reconciled budget

· Summary report of evaluation

